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CONG KHAI NAM HOQC
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Lan ban hanh: 1

Ngay ban hanh: 24/4/2024

Trang: 2/6

1.MO TA QUY TRINH

TRANG NOI DUNG

1.1 Luu db cic buée cong viée

Piu vao: Ké hoach trién khai ciia Pai hoc Pa Ning

QUY TRINH THU'C HIEN QUY CHE CONG KHAI NAM HQC
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CONG KHAI NAM HOC Trang 376
6 [Ban Giam hiéu Phé duyét 1-2 ngay
A J
7 Chuyén vién | ne
Phong TCHC Trinh ky Ban Giam hiéu e
v
8 Ban Giam hié s 2 nga
LS Ky ho so cong khai nam hoc -
Vin thu
6 |Trudng va cac Ban hanh 3 ngay
don vi
Két thic

San phflm: Ho so cong khai nim hoc cia Truong Pai hoc Biach khoa, Pai hoc Pa
Niing
1.2 Dién giai
Buée 1: Ban hanh cong viin trién khai
Thue hién Théng tu 36/2017/TT-BGDDT ngay 28/12/2017 cua Bo trudng Bo
Gido duc va Pao tao ban hanh Quy ché thuc hién cong khai déi véi co sé gido duc va
dao tao thudc hé thong gido duc qubc dan, Cong vian trién khai thu thap dir liéu va cong
khai ndm hoc, Lanh dao Phong T4 chirc — Hanh chinh soan thao cong vin trién khai thu
thap dir liéu, cong khai ndm hoc va trinh Ban Giam hiéu ky ban hanh. Trong cong vin
trién khai cin phan cong cu thé cic biéu mau can hoan thién cho tung don vi.
Buéc 2: Hoan thién Biéu méu
Céc don vi hoan thién cac ndi dung trong Biéu mau cia Théng tu 36/2017/TT-
BGDDT.

STT | Noi dung cong khai Bi¢u mau | Pon vi thue hién

I Cong khai cam két chat lugng dao tao cia | 36-TCHC- | Cac khoa
co soO giao duc dai hoc BM-01

2 | Cong khai thong tin vé chat luong dao tao | 36-TCHC- | Phong Dao tao; Phong
thuc té cua co so gido duc dai hoc BM-02

KT&DBCLGD; Trung
tim HL&TT; Phong
KHCN&HTQT
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BACH KHOA _ DAIHQC PA NANG M sé: 36-TCHC-QT-ISO
N TRUONG PAI HQC BACH KHOA Lin ban barh 1
A 3 - X .
A QUY TRINH THUC HIEN QUY CHE Ngay ban hanh: 24/4/2024
CONG KHAI NAM HQC Trang:
rang: 4/6
STT | N§i dung cong khai Biéu mau | Pon vi thwe hién
3 | Céng khai thong tin co sé vt chét ctia co | 36-TCHC- | Phong CSVC; Trung tam
s¢ gido duc dai hoc BM-03 HL&TT; Phong Pao tao
4 | Congkhai thong tin vé doi ngii giang vién | 36-TCHC- Phong Dao tao; Phong T
co hiru cua co sé gido duc dai hoc BM-04 chirc — Hanh chinh.
5 | Cong khai tai chinh cia CSGD PH 36-TCHC- | Phong K¢é hoac Tai chinh
BM-05

Buéc 3. Kiém tra

Chuyén vién Phong To6 chirc — Hanh chinh dugc phan cong nhiém vu kiém tra
tinh day du, chinh xéc céc biéu mau cia cac don vi ndp vé (Ban cung c6 chir ky xéc
nhén cua lanh dao don vi; ban mém gri vé email Phong T6 chirc — Hanh chinh).

Truong hop 6 sai sot phan hoi lai cac don vi dé kip thoi chinh stra.

Néu cac biéu mau da hoan thién chinh xéc diy du thi tiép tuc thuc hién bude
tiép theo.
Buée 4. Tong hop bio cdo

Chuyén vién Phong T chirc — Hanh chinh téng hop cac Biéu mau cua cac don
vi theo ding Thong tu 36/2017/TT-BGDDT vé viée thuc hién cong khai ddi véi co s
gido duc Dai hoc; kiém tra thé thirc, vin phong, ndi dung cua cac biéu mau.

Trinh hd so bao céo cong khai dién tir 1én hé théng base.vn dé lanh dao Phong
va Ban Giam hiéu phé duyét.
Buée 5. Kiém tra phé duyét

- Lanh dao Phong kiém tra hd so bao cao cong khai nam hoc trén hé théng
base.vn.

+ Truong hop hd so chua dung: phan hdi lai chuyén vién thuc hién dé sta hd
S0.

+ Trudng hop ho so ding, day di: Truong don vi chip nhan dé xuét va nguoi
duyét tiép theo 1a Ban Giam hiéu.

Buée 6. Ban Giam hiéu phé duyét

Ban Giam hiéu xem xét phé duyét ho so bao cio thuc hién cong khai theo nim
hoc cua Nha truong trén hé thong base.

Bude 7. Trinh ky

Chuyén vién Phong T6 chiic — Hanh chinh dugc phan cong cong viéc trinh ky
Ban Giam hi€u ho so bao cao thyc hién cong khai nam hoc cua Nha truong.

Trang 4
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N TRUONG DPAI HOC BACH KHOA L3n ban hanh: 1

N QUY TRAI NH THUC H_I EN QUY CHE Ngay ban hanh: 24/4/2024
G CONG KHAI NAM HOC o

Bwée 8. Ban Giam hiéu ky phé duyét

Ban Giam hiéu ky vao toan bd hd so bao cio thuc hién cong khai ndam hoc cta
Nha truong va chuyén giao cho Phong T6 chirc — Hanh chinh ban hanh.

Piéu 9. Ban hanh

Sau khi Ban Gidm hiéu phé duyét béo cdo thyc hién cong khai theo nim hoc
cua Nha truong. Van thu Trudng tién hanh déng dau ban hanh bao céo:

9.1. Van thu giri ban bdo cédo da duge ban hanh vé Ban Pam bao chét luong
gido duc, Dai hoc Pa Ning.

9.2. Céc don vi lién quan thyc hién cdng khai bdo céo nhu sau:

a) T6 Cong nghé thong tin chiu trach nhiém cong khai cac bao cdo cong khai
nam hoc trén website ctia Nha truong;

b) Trung tdm hoc liéu va truyén thong tién hanh dua dit liéu cong khai nim
hoc vao céc tai liéu in an, phuc vu cong tac tuyén sinh;

¢) Phong T chire - Hanh chinh chiu trach nhiém bao cdo ndi dung cong khai
nam hoc trong cudc hop giao ban toan trudng;

d) Phong Cong téc Sinh vién dua ndi dung cong khai nim hoc vao ndi dung
cua tuén sinh hoat cong dan dau khoa;

d) Cac khoa bao cdo ndi dung cong khai nim hoc trong céac cudc hop cua Khoa
va trong hoat dong tuyén sinh ctia Khoa.

2. HO SO LUU TRU

Noi | Hinh thirc Tl'::;' Phuwong phép
luu luu glu-u hiy

STT Tén hd so

Céc biéu mau theo TT |  Phong .
L 1362017/TT-BGDPT | pcpe | HO so gidy
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BACH KHOA . DPATHQC DA NANG M sé: 36-TCHC-QT-ISO
N TRUUNG DAI HOC BACH KHOA LE?m ban hanh: 1
A 2 ~ < .
o QUY TRJNH THUC HIEN QUY CHE Ngdy ban hanh: 24/4/2024
CONG KHAI NAM HQC Trane:
rang: 6/6
3. BIEU MAU BAN HANH
STT Mai hiéu Tén biéu miu
01 36-TCHC-BM-01 £B)l}(;u mau cdng khai cam két chat lugng BT ctia CSGD
0 36-TCHC-BM-02 Biéu méau cong khai thong tin chét luong dio tao thuc
té cua CSGD bH
Biéu mau cong khai thong tin co s& vat chét cia
i -BM- c
03 36-TCHC 03 CSGD DH
Biéu mau cong khai thong tin vé déi ngil giang vién co
36-TCHC-BM- i -
5 CHC-BM-04 huu cua CSGD bH )
05 36-TCHC-BM-05 Biéu mau cong khai thong tin vé tai chinh %\\
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